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Application Form: Stepping Stones, District Specialist Centre

Position Applied for: Senior SEND Early Years Practitioner
Stepping Stones is committed to safeguarding and promoting the welfare of children and vulnerable adults. The position will require an enhanced Disclosure and Barring Service (DBS) check.

Stepping Stones is committed to ensuring equality of opportunity in both employment and service delivery, based on the principle of Inclusion.
This application form is an essential part of our selection process, and the information you provide will assist us, in selecting a shortlist of candidates for interview. It is therefore important that you complete the application form in full. If you wish to complete it by hand, use black ink.

Complete all of the sections as fully as possible. If any information requested is not applicable to you then state this in the relevant section.
	Personal details



	First Name:
	

	Surname: 


	

	Address with postcode:


	

	Contact Telephone/Mobile Number:
	

	Email Address: 
	


	Employment History (Please include both paid and voluntary employment ensuring that any gaps in your employment history are accounted for).


	Present or most recent Employer



	Name and address of employer:

	

	Position held:


	

	Dates of employment: 


	

	Notice required if any: 


	

	Contact Name and contact details: 


	

	Brief description of current duties:

	

	Employment History continued



	Name and address of employer:

	

	Position held:


	

	Dates of employment: 


	

	Contact Name and contact details: 


	

	Brief description of current duties:

	

	Employment History continued



	Name and address of employer:

	

	Position held:


	

	Dates of employment: 


	

	Contact Name and contact details: 


	

	Brief description of current duties:

	


	Education and Qualifications


	Dates and names of school/college attended
	Qualifications attained/grade

	
	


	Please give details of any course undertaken, including short courses and in-service training, and/or current studies relevant to this position: 



	Supporting Statement 

Having read the job description, please state how your experience and achievements to date would make you a suitable candidate for this position.  Please continue on a separate sheet if necessary.




	Interview arrangements and availability

If you have a disability, please tell us if there are any reasonable adjustments we can make to help with your application or with our recruitment process.



	Are there any dates that you will not be available for interview?



	Rehabilitation of Offenders Act
This position is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions, reprimands, final warnings or bind overs including those regarded as Spent should be declared. 



	Have you ever been convicted of any criminal offence?
Yes
□
No      □

If yes, please give details of the conviction(s) and date(s)




	Right to work in the UK

Do you need a work permit to work in the UK?   Yes
□
No      □




	References (Please provide the names and contact details of two people who would be willing to serve as references. One should be your present or most recent employer. If you have not been in paid employment, please give the head of the education or training establishment and /or any voluntary organisations with which you have been involved. 



	Referee 1

Name/Address/Contact Details


	Referee 2

Name/Address/Contact Details 



	Position held/How does this person know you?


	Position held/How does this person know you?



	Dates employed if relevant


	Dates employed if relevant


	Other Information 


	Please state where you saw this job position advertised.



	Declaration 
Please confirm if you have had any previous relationship with Stepping Stones either as an employee, volunteer or service user? 

Yes
□
No      □
If yes, please give details:


	I confirm that to the best of my knowledge the information I have provided on this form is correct and true and no information has been omitted which could impact on any job offer received and I accept that deliberately providing false information could result in my dismissal. 


	Signature of applicant:
	

	Print name:
	

	Date:
	


Please return your completed application form to Debbie Wickham, Manager by email admin@steppingstonestrowbridge.co.uk or via post Stepping Stones District Specialist Centre, Longfield Children’s Centre, Broadcloth Lane, Trowbridge BA14 7HE
Additional Information 
If your application is successful and are invited to Interview stage, we will ask you to complete a self-disclosure form prior and to bring it with you to your interview. 

References will be sought once a job offer is made. We will ask about your performance and conduct, including any disciplinary action taken and/or allegations/issues relating to children and young people in order to assess your suitability for this position.
Successful applicants will be required, as part of their role, to attend regular safeguarding training and will be expected to report any concerns about the safeguarding of children and/or young people in accordance with the agreed organisational procedures.

We will use the information you have provided on this form, and from other sources (such as, references and the Disclosure and Barring Service) for the following purposes:

· To assess your suitability for this position.
· To assess your suitability to work with children and to enable us to comply with our legal obligations (including safeguarding and promoting the welfare of children and young people).
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If your application is successful, Stepping Stones will retain the information provided on this form in your file. If your application is unsuccessful, all documentation relating to your application will be confidentially destroyed after six months. All applications received are handled in accordance with the requirements of the GDPR and Data Protection Act 2018. 
Registered Charity No 1012556
Page 1 of 1

