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Safeguarding Children Policy
 S11 Children Act 2004, together with S175 Education Act 2002 for schools,      require all organisations and individuals working in services related to children to 'discharge their functions with a view to safeguarding children'. This includes:  

· having child protection procedures including designated people in place, 

· understanding accountability for child protection

· having reporting mechanisms in place and understood

· recruiting staff (including volunteers) safely, 

· having all staff trained in child protection
· staff understanding and operating safer working practices

This policy references, 
· Working Together to Safeguard Children 2018: 
· Keeping children Safe in Education, September 2023
· The procedures of the Safeguarding Vulnerable People Partnership (formerly WSCB)  

· Information sharing - Advice for practitioners providing safeguarding services to children, young people, parents and carers (2018) 
The aim of this policy is to ensure:

· all our children are safe and protected from harm.

· safeguarding procedures are in place to help ensure children to feel safe and learn to stay safe.

· adults at Stepping Stones are aware of the expected behaviours and the legal responsibilities in relation to safeguarding and child protection.
Accountability/Scope of the safeguarding policy
The Management Committee is responsible for ensuring that Stepping Stones meets its responsibilities regarding the safeguarding of children.

 This policy applies to all staff/Management Committee members at Stepping Stones. For the purposes of this policy:
· Staff refers to all those working for or on behalf of Stepping Stones, full time or part time, in a paid or regular voluntary capacity. 
· A volunteer is a person who performs an activity that involves spending time, unpaid in the setting.
· Parent/carer refers to birth parents and other adults who are in a parenting role.
· Child refers to all children on roll and any child under the age of 18 who comes into contact with Stepping Stones . This includes unborn babies.

Any safeguarding concerns or disclosures of abuse relating to a child at Stepping Stones, outside the setting and online are within the scope of this policy.

Safeguarding does not recognize hierarchy; everyone working at Stepping Stones has a responsibility for safeguarding and ensuring the safety and wellbeing of children in our care.  

The Expectation is that all staff/Committee members are:

· familiar with this safeguarding policy and have an opportunity to contribute to its review.

· alert to signs and indicators of possible abuse and wider safeguarding issues.

· Aware of the importance of professional curiosity

· able to record and report concerns as set out in this policy.

· able to deal with a disclosure of abuse from a child.

· involved in the implementation of individual education programmes, integrated support plans, child in need plans and interagency child protection plans as required.
All staff/committee members must read and understand Part 1 or Annex A of the latest version of Keeping Children Safe in Education (KCSiE 2023). 
Committee members and staff who work directly with children must also read Annex B and Part 5.

Debbie Wickham, 

The Setting Manager is the named person responsible as Designated Safeguarding Lead (DSL) for managing and co-ordinating safeguarding matters within Stepping Stones and liaising with other agencies when required.   Debbie Wickham will together with the DSL complete an annual safeguarding audit return to Wiltshire Council, the Local Authority
Judy Hennessey, Playroom Manager and/or Helen Norcott, Deputy Playroom Manager is responsible as Deputy Designated Safeguarding Lead (DDSL) for safeguarding matters if Debbie is unavailable.
During term time or when the setting is in operation the designated safeguarding lead or deputy will be available during opening hours for staff to discuss safeguarding concerns
All staff members and volunteers are responsible for ensuring the safety and wellbeing of children in our care.  Understanding accountability and how our policies and procedures are implemented and reviewed is included in our Induction programme.
Responding to concerns/disclosures of abuse 

As a setting involved in the care of children we will at all times share with parents/carers any concerns we may have. We have a duty to refer to The Multi-agency Safeguarding Hub (MASH) if we suspect that child abuse may be an issue. This explicitly includes the prevention of radicalization, female genital mutilation and child sexual exploitation. 
Our first concern will always be the welfare of the child.  
As a setting we endeavor to ensure we are aware of any Private Fostering arrangements.
Reporting mechanism
Whenever a member of staff has a suspicion or has knowledge that a child has been abused or is at risk of abuse, that member of staff must urgently inform the Setting Manager. (Designated Safeguarding Lead)
Usually the Setting Manager will discuss with the parents/carers the concerns raised and explain our duty to report any suspected abuse and to keep a written record. If this is felt to put the child in further danger, if the concern involves possible or actual sexual abuse, if it is possible that evidence could be tampered with or where parents/carers are not contactable within a reasonable time period then contact with the MASH Team (Multi Agency Safeguarding Hub) will go ahead without contact with parents/carers.
The Setting Manager will initially contact the duty MASH to consult. If it is agreed that a referral should be made, this will be processed by telephone, following up in writing by secure e-mail, letter or their referral form.  
Definitions, signs and symptoms of abuse and neglect

Stepping Stones references the definitions as outlined in the WSCB website http://www.wiltshirescb.org 

Contacts 
Designated Officer (direct line): 

      Tel 01225 713945

MASH (Multi Agency Safeguarding Hub):       Tel: 0300 456 0108

Out of Hours – Emergency Duty Team: 
Tel: 0845 6070 888 (Concerns about a child’s welfare child)

Tel: 0300 456 0100 (Allegation   against Adults)

If a decision has been taken not to inform the parents/carers or if this was not possible the Setting Manager and the duty Social Worker must agree who is to be informed, when and by whom. 

A copy of the documentation will be held securely by the Setting Manager
The Setting Manager will make every effort to ensure that parents/carers are kept informed and involved throughout the process and offered necessary support.

Safer Working Practices Staff Behaviour Policy (for safer working practice)
Stepping Stones is committed to positive outcomes for our children underpinned by a strong safeguarding ethos. We are equally committed to the protection and welfare of our staff, who are expected to adhere to the highest standards of professional behaviour. 

The Staff Behaviour Policy sets out staff behaviours that should be avoided as well as those that constitute safe practice and supports our commitment to safeguarding children.

The setting regularly discusses safer working practice and expectations regarding behaviour in staff meetings or training using the Guidance for safer working practice for those working with children and young people in educational settings (May 2019)
Staff are familiar with and have ready access to updated.  WSCB What to do if you are worried a child is being abused and neglected flowchart

· WSCB Allegations against adults – risk of harm to children Early Years Flowchart.

These are displayed throughout Stepping Stones premises 

Additional Policies and documentation relating to safer working practices are available on request and can been found outside the Managers office and on our website www.steppingstonestrowbridge.co.uk
· E-safety awareness policy

· Mobile phone policy
· Lone Worker policy

· Policy following allegation against a member of staff, volunteer or committee member
· Whistleblowing policy

· Safeguarding and employment policy

Safeguarding training

Ongoing access to Safeguarding training for each team member/volunteer is reviewed as part of our Appraisal process and Safeguarding Audit

As recommended by the Wiltshire SVPP All staff will receive training at an appropriate level for their roles and responsibilities.  The DSL will update their training at least every 2 years and for other staff this will be updated  at least every 3 years as a minimum to ensure staff understand their role in safeguarding.
In addition, to attending SVPP courses all staff members receive safeguarding and child protection updates (for example, via email, e-bulletins, staff meetings) as necessary. 
All staff also receive training in online safety and this is updated as required. 

Advanced training

The D/DSL has additional multi agency training which is updated every two years as a minimum. The D/DSL also attend multi-agency courses relevant to Stepping Stones needs. Their knowledge and skills are refreshed at least annually e.g. via e-bulletins or safeguarding networking events with other D/DSLs. 

Safer recruitment 

All staff are subject to safer recruitment processes and checks and we follow the guidance set out in Part 3 of KCSiE (2023).

At least one person on any appointment panel has undertaken Safer Recruitment Training. This training is updated every five years as a minimum.

Our Safeguarding Staffing and Employment policy outlines our commitment to safeguarding and promoting the welfare of children through effective safer working practices re:

· Recruiting staff safely

· Staff training

This policy is reviewed by the Management Committee each year however amendments/additions may be made as necessary throughout the year but may not have been ratified by the Management Committee


Monitoring and Review

Debbie Wickham as DSL will 
· ensure that the policies and procedures adopted by the Management Committee (particularly those concerning referrals of cases of suspected abuse and neglect), are understood, and followed by all staff and should be easily understood by staff, and parents.
· Safeguarding updates to be an agenda item for each staff meeting. 

· The Safeguarding policy is reviewed annually or earlier as required by changes to legislation or statutory guidance. 

The nominated Management Committee Member meets the DSL every term to monitor the effectiveness of this policy.
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